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1. General Provisions

1.1 Purpose

The purpose of this Procedure is to regulate the processes for the receipt, registration,
review, monitoring of implementation, and timely response to safety recommendations
received from other States.

1.2 Scope

This Procedure shall apply to all safety recommendations related to aircraft accidents,
serious incidents, and incidents received by the Aircraft Accident and Incident
Investigation Bureau.

1.3 Principles

In addressing safety recommendations, the following principles shall be applied:

1.3.1 Safety recommendations shall be received and registered in a timely manner;
1.3.2 Safety recommendations shall be objectively reviewed and addressed;

1.3.3 The implementation of safety recommendations shall be continuously monitored;
1.3.4 A formal response shall be provided to the State that issued the recommendation
within the prescribed timeframe;

1.3.5 Decisions and evidence of implementation shall be properly maintained and
retained,

1.3.6 Actions shall be directed toward improving aviation safety and preventing future
occurrences.

2. Definitions

2.1 Safety Recommendation

A recommendation issued for the purpose of preventing the recurrence of an accident,
serious incident, or incident.

2.2 State Issuing the Recommendation

The State that has issued the safety recommendation.

2.3 Responsible Unit

The Administration and Research Division responsible for the review of safety
recommendations, the organization of their implementation, the monitoring of progress,
and reporting.

3. Responsibilities

3.1 Registration and Research Specialist shall:
3.1.1 receive and register safety recommendations;
3.1.2 forward them to the relevant unit;

3.1.3 monitor the progress of implementation;

3.1.4 provide an official response to the State issuing the recommendation;
3.1.5 compile and maintain related records and information.

3.2 The Responsible Unit shall:

3.2.1 review safety recommendations and develop conclusions;
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3.2.2 develop proposed actions;
3.2.3 provide information on implementation progress and results;
3.2.4 compile necessary supporting evidence.

4. Receipt and Registration of Safety Recommendations

4.1 Safety recommendations received from other States shall be registered immediately
upon receipt.

4.2 The register shall include, at a minimum, the following information:
4.2.1 recommendation number,

4.2.2 name of the issuing State;

4.2.3 date of receipt;

4.2.4 summary of the recommendation;

4.2.5 responsible unit;

4.2.6 response deadline;

4.2.7 implementation status.

5. Review and Disposition

5.1 Safety recommendations shall be forwarded to the responsible unit within three (3)
working days of receipt.

5.2 The responsible unit shall review the safety recommendations and develop one of
the following proposals:

5.2.1 full implementation;

5.2.2 partial implementation;

5.2.3 further study;

5.2.4 non-implementation.

5.3 Where a safety recommendation is determined to be not feasible for
implementation, the justification shall be documented in writing.

6. Monitoring of Implementation

6.1 The implementation of actions taken in response to safety recommendations shall
be monitored on a [monthly/quarterly] basis.

6.2 The monitoring record shall include, at a minimum, the following information:

6.2.1 actions taken;

6.2.2 implementation status;

6.2.3 supporting evidence of implementation;

6.2.4 completion deadline;

6.2.5 responsible official.

6.3 Where implementation is delayed or additional decisions are required, the matter
shall be submitted to management for review and decision.

7. Response to the State Issuing the Recommendation

7.1 An official response to the safety recommendation shall be provided to the State
issuing the recommendation within ninety (90) days.

7.2 The official response shall include one of the following:

7.2.1 preventive actions taken;
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7.2.2 actions under consideration;

7.2.3 reasons for not taking action.

7.3 Where implementation has not been completed, the response shall include
information on the progress of implementation and the planned actions.

8. Documentation and Retention

8.1 Safety recommendations received, internal reviews, decisions, official responses,
and supporting evidence of implementation shall be fully compiled and retained.

8.2 Registers, official correspondence, reports, and other relevant records and materials
shall be retained.

9. Oversight

9.1 The Senior Investigator shall oversee the implementation of this Procedure.

9.2 The implementation of this Procedure shall be subject to internal evaluation and
inspection, as necessary.




